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· 10+ Years’ Experience in Garments Store Management
· Strong knowledge of Fabrics & Accessories Store Operations
· Expertise in Export Shipment Handling & Documentation
· Experienced in ERP Posting & Reporting
· Skilled in FIFO, LIFO & 5S Implementation
· Internal & External Audit Handling Experience
· Strong Buyer Coordination & Compliance Knowledge

          MOHAMMAD SHOIKOT
Experienced Store & Inventory Management Professional with 10+ years of experience in Garments & Textile industry. Skilled in Store Operations, Inventory Control, Export Documentation, ERP Posting, FIFO/LIFO Management, Audit Support and Buyer Coordination. Seeking a mid-level position where I can contribute my expertise in store management and supply chain operations to enhance organizational efficiency.
CONTACT
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  Narashinghapur, Ashulia, Savar,  
     Dhaka, Bangladesh




CORE COMPETENCIES
· Store Management
· Inventory Control
· ERP System Operation
· Export Documentation
· Commercial Coordination
· Shipment Monitoring
· Audit Compliance
· 5S Implementation
· Stock Reconciliation
· Material Receiving & Issuing
· Bin Card Maintenance
· Trim Card Follow-up
· Excel Reporting
· Supply Chain Support

PROFESSIONAL EXPERIENCE
Store Officer
SHARMIN GROUP
August 2022 – Present
Location: Ashulia, Savar, Dhaka
Key Responsibilities:
· Manage fabrics & accessories store operations
· Maintain FIFO & LIFO inventory systems
· Ensure proper Bin Card & stock register maintenance
· Handle export shipment follow-up and documentation
· Prepare export challan and ERP posting
· Maintain Daily, Weekly & Monthly export reports (Excel)
· Coordinate with commercial & merchandising team
· Conduct 7-point check before shipment loading
· Ensure compliance with buyer standards & cut-off date
· Support internal & external audits
· Maintain 5S standards in store
Buyers Handled: H&M, KIABI, AEROPOSTALE, KONTOOR, PERRY ELLIS, GAP, COSTCO, KOHLS, LA-HALLE

Senior Store Keeper
DEKKO GROUP
February 2017 – July 2022
Location: Ashulia, Savar, Dhaka
Key Responsibilities:
· Supervised central accessories store operations
· Monitored receiving, delivery & stock control
· Prepared daily/weekly/monthly export & stock reports
· Maintained stock reconciliation & physical verification
· Managed shipment booking & commercial coordination
· Maintained manual & computerized registers
· Ensured compliance with audit & internal control
· Coordinated loading/unloading activities
Buyers Handled: M&S, KIABI, BESTSELLER, LINDEX, OVS, PEPE JEANS, Pull & Bear















TECHNICAL SKILLS 
· MS Excel (Advanced Reporting)
· MS Word
· MS Outlook
· ERP Data Entry & Posting
· Email Communication
· Internet Browsing
· Windows 7 & 10











Assistant Officer – Store
SHARMIN GROUP
May 2015 – January 2017
Location: Ashulia, Savar, Dhaka
Key Responsibilities:
· Managed fabrics & accessories central store
· Maintained inventory & stock uploading
· Prepared computerized receive & delivery reports
· Coordinated accessories delivery to production floor
· Conducted physical stock verification

LANGUAGES
· Bengali – Native
· English – Professional Working Proficiency



HOBBIES
· Reading Newspaper 
· Book, Watching Television, 
· Playing Cricket 
· Playing Football
· Travelling


EDUCATION

Diploma in Agriculture
Agriculture Training Institute
GPA: 3.37 out of 4.00
Year: 2010

Secondary School Certificate (SSC) – Science
Kanaipur High School
GPA: 3.19 out of 5.00
Year: 2006
Board: Dhaka
 



DECLARATION
I hereby declare that all the information stated above is true and correct to the best of my knowledge and belief.


MOHAMMAD SHOIKOT

PERSONAL DETAILS 
· Father’s Name		: 
· Mother’s Name		: 
· Date of Birth		: November 21, 1991
· Religion			: Hinduism
· Marital Status		: Married
· Gender			: Male
· Nationality			: Bangladeshi
· NID No			: 
· Permanent Address	: 
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